Template – Nomination of Presiding Member or Renominated Presiding Member Nomination
Manager

Office of the Chief Executive Officer

Country Health SA Local Health Network

PO Box 287

RUNDLE MALL  SA  5000

Dear 

I write to advise you that following the Annual General Meeting for the [Name of HAC] Health Advisory Council, held on [Date], [Salutation] [First Name] [Middle Name(s)] [Surname] was nominated by the members for the position of Presiding Member and agreed to be considered for appointment as Presiding Member.

Other details relating to the Presiding Member include:

Their term as a [Type of member eg resident] member will expire on [Date]. 

The address is [Residential and Postal]
[Preferred Name] can be contacted on: [Phone number(s)]
[Attached supporting documentation required]
Included in this letter as required for the Office of the Chief Executive is:
· A copy of [incoming Presiding Members]’s current Curriculum Vitae.

· A copy of evidence of [incoming Presiding Member] current term as member of this HAC.  (ie copy of minutes indicating appointment or approved nomination form)
I understand the Office of the Chief Executive, SA Health will be provided with this detail so that BCIS records may be updated and a briefing for the Minister for Health and Ageing can be finalised and a letter forwarded to the Presiding Member as soon as possible.

[Section Relevant if an outgoing Presiding Member]

In addition, I advise that [Salutation] [First Name] [Middle Name(s)] [Surname] of [Address] has completed their tenure as Presiding Member.

[Salutation] [Surname] was Presiding Member of the [Name of HAC] Health Advisory Council from [Date] to [Date]. [If relevant include previous roles and tenure associated with the health service]

During this time the following key achievements were undertaken or overseen by [Salutation] [Surname] :

· [include key dot points]
Regards

NAME

RURAL REGIONAL DIRECTOR

…/…/….
