
Human Research Ethics Committee (HREC) 

Expression of interest  
Applications are open for research member representatives 

What is the HREC? 
The South Australian Department for Health and Wellbeing is looking to recruit volunteer 
research member representatives for its Human Research Ethics Committee (HREC).  
 
Under national requirements the HREC is required to have at least two research 
representatives at all meetings.  

The committee provides ethical assessment of research proposals conducted by SA Health 
researchers or external researchers involving SA Health, including SA Health data, staff or 
clients. The committee also acts as the lead HREC for multi-centre research relating to: public 
health, qualitative health, mental health and data linkage research. This HREC does not 
review clinical trials.  

Eligibility criteria 
To be eligible to apply, you must: 

> Have current research experience in the field of community-based evaluation, data 
linkage, mental health, public health, population health and/or qualitative research. 

Will I receive training? 
You will receive an induction pack with relevant information to get you started, and you are 
welcome to observe your first three meetings. 

Will I be paid? 

The SA Department for Health and Wellbeing is not permitted to remunerate members of its 
committees (except for the Chair and community lay members) but can reimburse legitimate 
expenses incurred in attending meetings (i.e. parking reimbursements).  

 
What is the duration of membership?  

Members and deputy members are appointed for a term of two years at a time. 

When are the meetings? 
Meetings are scheduled on the second Thursday of every month from 4pm to 6pm at the SA 
Department for Health and Wellbeing, located at the Citi Centre Building, 11 Hindmarsh 
Square, Adelaide. Meetings are also held via videoconference. 

You may also be required to participate in sub-committee reviews which usually occur via 
email. 

How do I receive the papers? 
The papers are distributed via an online system called Research GEMS. You will need to 
have access to a PC, laptop or tablet device to access the papers through Research GEMS 
and be comfortable using electronic devices for this purpose. Training will be provided on how 
to use the Research GEMS system. 

  



 
What is the commitment required? 
Full HREC meetings run for approximately two hours per month, with a requirement of an 
additional two hours pre-reading. 

HREC sub-committee groups work together to review low or negligible risk applications out of 
session. The sub-committees generally correspond via email but may occasionally be 
required to meet virtually. 

Do I need to speak at the HREC meeting? 
It is expected you would have reviewed all of the papers for the meeting, and you are 
encouraged to comment on all applications. 

What if I can’t make a HREC meeting? 
It is preferred that you give at least one weeks’ notice if you cannot attend a meeting to allow 
time for the executive officer to ensure other research members are able to attend. The HREC 
operates on strict quorum requirements in accordance with the NHMRC National Statement. 

If you cannot give adequate notice, you may be asked to provide written comments prior to 
the meeting to the executive officer or Chair to ensure the quorum requirement is met. 

How do I get to the meeting? 
You can drive to the city using your own transport, and may request a pre-paid park if you 
wish. The booked car park space will be located in close proximity to Hindmarsh Square.  

You can also access the building using public transport. 

To apply 
Candidates interested in applying for a role must submit a one page covering letter and CV 
containing the name and contact details of two referees to: 
Health.HumanResearchEthicsCommittee@sa.gov.au 

For enquiries, please contact Pip Stanford-Bluntish, HREC Executive Officer on 08 8226 
8102. 

Applications close Friday 10th September 2021. 

 

 

For more information 

Pip Stanford-Bluntish   
HREC Executive Officer 
Office for Research 
SA Department for Health and Wellbeing 
Telephone: (08) 8226 8102 
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