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Claiming expenses paid in non-
AUD/USD currencies

Professional Development expenses paid in foreign currencies can make
claiming reimbursement unclear due to the limited currency options in Oracle.
This fact sheet will detail the most effective way to claim expenses paid for in
non-AUD/USD currencies.

Bank or Credit Card statement
If a bank/credit card statement showing the transaction is available:

e Select AUD for the currency and input the amount in AUD shown on your transaction
statement

e Upload the transaction statement (a screenshot of the individual transaction is fine) and
receipt as attachments to the claim in Oracle

*Note most prepaid cards will allow you to login to the issuer’s website to view the transaction
history, this would be considered equal to any other normal bank statement for Oracle claiming.

Prepaid Cards (with no accessible transaction statement)
If purchases were made using a pre-paid card and no statement is available:

e Ensure to keep the receipt for any purchases you intend to claim

e The currency used will need to be converted to AUD using the conversion rate on the
date of purchase — see xe.com/currencytables/

e Once converted to AUD, select this currency when claiming in Oracle

e Upload the receipts as attachments to the claim

Cash Payments
If purchases were made using cash:

e Ensure to keep the receipt for any purchases you intend to claim

e The currency used will need to be converted to AUD using the conversion rate on the
date of purchase — see xe.com/currencytables/

e Once converted to AUD, select this currency when claiming in Oracle

e Upload the receipts as attachments to the claim

FAQ

What if | paid for expenses in USD?

e Expenses paid for in USD do not need to be converted to AUD, ensure to select USD
when claiming the expenses in Oracle and upload relevant receipts as needed.
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