
 

Authorised witnesses, (listed under Schedule 1 of the Advance Care Directives Regulations 
2014), may be asked to make certified copies of a person’s original and completed Advance 
Care Directive form (ACD). Making certified copies is important in ensuring the person can 
provide a copy of their ACD to those who care for them, including any appointed Substitute 
Decision-Makers or Person Responsible, their GP or health service etc. 

What does ‘certified copy’ mean? 
A certified copy is an exact or identical copy of the original document. In this case, a certified copy of an ACD 
means a photocopy of a fully signed ACD form, which has been certified to be an exact copy of the original 
document.  

It means that you are formally confirming in writing that the copy of the ACD is an exact copy of the original – 
that it is true, accurate, or genuine.  

How to certify copies of Advance Care Directives 
To certify a copy or copies of a person’s original Advance Care Directive, you must be listed as an 
authorised witness under Schedule 1 of the Advance Care Directives Regulations 2014: 

> Health practitioners 

> Justices of the Peace 

> Legal practitioners 

> Police officers 

> social workers; and  

> Teachers.  

Steps for certifying copies 
1. Sight the original ACD and check that the copy or copies are identical to the original. 

2. Stamp or write a certification statement on the front page of the copy or copies in the certification box: 

 

How to certify copies of 
Advance Care Directives  
 

IMPORTANT: Only stamp/sign the 
certification box on the first page on the 
copies of the original, when certifying 
them as a true copy, not on the original 
ACD form. 



 

3. A suggested certification statement: ‘I (insert full name), (insert authorised witness category) certify that 
this and the following (insert number of pages) pages to be a true and correct copy of the original 
sighted by me. This (insert full date dd/mm/yyyy). 

4. Sign in your usual signature. 

5. For Justices of the Peace: sign and put your JP stamp underneath the certification statement, or if you 
do not have a stamp, write your full name, your JP ID number and the words 'A Justice of the Peace for 
South Australia'.  

6. Give the original ACD back to the person and the copy/ies. 

7. For health practitioners in clinical settings: place a certified copy in the alert section of the patient’s 
medical record and/or scan it into their electronic medical record.  

 

The Information for Witnesses document is a useful document for witnesses and can be found on the 
Advance Care Directives website and within the Advance Care Directives Kit.  

 

 

For more information 

End of Life Care   
Health Services Programs 
Department for Health and Wellbeing  
www.advancecaredirectives.sa.gov.au 
Updated: 30 May 2024 

© Department for Health and Wellbeing, Government of South Australia. All rights reserved. 

   

http://www.advancecaredirectives.sa.gov.au/

	What does ‘certified copy’ mean?
	How to certify copies of Advance Care Directives
	Steps for certifying copies


